John Williams School #5
SPECIAL EMERGENCY PLAN

School Safety Plan 2009-10 (tentative)
Evacuation/Shut Down

a. Procedures for Students/Staff/Visitors (see attached fire drill/evacuation plan)

b. Procedures for addressing medical needs:  Codes (Delta In and Delta Out)
Delta Out
· School health personnel will evacuate students in health office and reunite them with the classroom teacher in the gymnasium.
· Previously designated personnel will escort physically challenged (i.e. wheelchair) students to the gym.
· School health personnel and medical team will transport emergency bag and all other medications.
· School health personnel will provide triage in the health office, but will refer any children who need immediate care to 911 emergency calls.
Delta In
· School health personnel will remain in the health office, medical team will reunite students with the classroom teacher.
· Students needing urgent medical attention are escorted to the health office by the medical team.  If the student is unable to be transported, school health personnel will go to the location while part of the medical team will remain in the health office.
c. Procedures for notifying parents – Follow District plan (media, teacher contact)
d. External Communication – Designated personnel use cell phones if necessary.
e. Responsibilities of staff to assure orderly and calm execution.
Chain of Command

Command Leaders

Authorizes personnel to give directions in an emergency situation

1st Joanne Wideman – Principal

2nd Dave Lincoln – Assistant Principal
In a special emergency situation, the following pages are procedures that are explicitly followed for the purpose of maintaining calmness and order:

DELTA OUT CODE



Sign out tables for parents located in the main lobby.
 Adults (18 years or older) are authorized to pick up students in an emergency situation.

Step 1:

Command Leaders (CL) – Wideman/Lincoln will announce code over PA

Step 2:

Command Team Leaders (CTL) – LaPietra, Fiduccia, Munoz, Rath, 



Kash immediately report to assigned floor and patrol that floor. Mr. Lewis will maintain

                             ground level area.
Step 3:  

Teachers have in possession class list and note any students that are absent that day on 



the list.  Special subject teachers and support staff immediately walk their students back    


to their homeroom.

Step 4:  

Classroom teachers immediately pick up their students from the Sunshine Café.

Step 5:

Dismiss quietly by floors to the gym (starting with 3rd floor)/classes organized by grade 


level.

Step 6:

CL determines the need to disburse the students from the gym.

Step 7:

In case of disbursement from gym, siblings are grouped together in the following

manner:  Intermediate students will be designated by grade level to sit with younger 
siblings 
by CL.

Step 8:  

Follow regular bus procedures unless informed otherwise by CL.

Step 9:  

Command Team Leader (CTL) – After all students are in gym, team position themselves       

at the 1st Floor Plymouth Hallway to Exit 12, to assist parents/students departing the 


building (one exit only will be used for exiting purposes).
Step 10:

Volunteer Staff – remain in gym to assist in dismissal of remaining children.

Step 11: 
Volunteer staff complete room sweeps to check to be sure all staff, students and 



parents are at designated location.
Step 12:

Command Medical Team (CMT) – PE Teachers, Staszewski follow instructions

as noted under addressing medical needs.  

Please Note:  Steps may be altered slightly depending on the situation!
DELTA IN CODE

Step 1:  Command Leaders (Wideman/Lincoln) announce codes over PA (In School Shut Down)
Step 2:  Command Team Leaders (CTL) – Mr. Lewis, LaPietra, Fiduccia, Munoz, Rath, Kash  

report to Command Center for directions.

Step 3:  Directions are then given to CTL.

Step 4:  Students will stay with special subject teachers and related support staff until further notice.

Step 5:  Classroom teachers report immediately to the Sunshine Café’ and stay with your class.

Step 6:  
CLOSE ALL WINDOWS AND DOORS.

Step 7:  MAKE YOUR Emergency Classroom Kit AVAILABLE/WAIT FOR DIRECTIONS!

Step 8:  DIRECTIONS ARE GIVEN TO CTL.  EVERY ADULT IS TO EXPLICITLY FOLLOW 
THE DIRECTIONS OF THEIR COMMAND TEAM LEADER!


Responsibilities and Communication Assignments are detailed on flow chart.
Step 9:  Command Medical Team (CMT) – PE Teachers, Staszewski follow instructions as noted 
under addressing medical needs.
Designated Individuals (Extended Day)


Please note:  Steps may be slightly altered depending on the situation!
Classroom Emergency Kits 

Required Items

· Yellow folder:  SEP Plan, pictures of students/class lists

· Pads, pencils, activity packets for students

· Bottled Water

· Flashlight/Batteries

Suggested items

· Baby wipes
· Garbage bags/plastic bags

· Rubber gloves

· First aid kit

· Toilet paper/Kleenex

· Non-perishable snacks (keep in plastic container)

PLEASE HAVE EMERGENCY KITS READY FOR DRILL


PRACTICE DRILL DATE: (May 28, 2009 at 2:45pm—Delta-In)
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SEVERE WEATHER PROCEDURES
John Williams School # 5
555 N. Plymouth Avenue

325-2255

2008-2009







Joanne Wideman

School Year







Principal

The purpose of this plan is to provide the necessary information and procedures in the event that a Severe Weather Emergency has been issued.

The National Weather Service urges that all schools develop plans and conduct drills to cope with severe weather.  The State Education Department requires that plans be developed.

When the City School District receives notice of severe weather warning or watch, your school will be called through the Office of Education:  Pre-8 fan-out.

1. The staff member receiving the call should write down the exact message and when the call was received.
2. The Principal or person in charge must immediately be notified and given the written message.

This Severe Weather Plan is updated annually by the School Principal and must be     reviewed with the entire staff and copies given to the following persons:

· Each School Administrator

· School Secretary and other clerical staff members

· School Custodian and Assistant Custodian

· Teachers-in-Charge

· SSO

3.  If a WATCH is received:

A)  The following staff will be notified:

       WHO




          BY
Dave Lincoln



Joanne Wideman

Mr. Lewis




Joanne Wideman

Alonzo Conley


Joanne Wideman

Gwen James



Joanne Wideman

Carmen Torres


Gwen James
Paul Fiduccia



Gwen James
B)  An assessment will be made as to the location of any students outside the building by Alonzo Conley, Steve Cassano, and Phil LaPietra.  The assessment will immediately be given to the principal or person in charge.
C)  The principal or person in charge will determine if all staff needs to be alerted and/or if students should be advised (for example, if dismissal is near).

           Notification procedures will be as follows: (consider in advance various       

           contingencies):


· The person in charge will seek advice from Central Office and tune in to the emergency radio.
· Children walking home will be either dismissed early or kept after school depending on the severity of the weather.  Bus students’ dismissal is dependent upon the District’s Bus Transportation.  All special subject and special services personnel are available to support student safety as directed by Building Administrators.
4. If a WARNING is received:

A)  The following staff will be notified:

                 WHO





         BY
          Joanne Wideman



Central Office
          Dave Lincoln





Joanne Wideman
          Mr. Lewis





Joanne Wideman

          Alonzo Conley




Joanne Wideman

          Gwen James





Joanne Wideman

          Carmen Torres




Gwen James
          Paul Fiduccia





Gwen James
          B)  Students outside will be returned immediately to the building.  How and who will be responsible?

                Staff assigned to exits will notify children to return to the building by above (A) persons listed.  The Office Staff will ring outside bell, notify special subject and special service personnel and these persons will notify others.

          C)  Staff and students will be given specific precautionary directions.  How and who will be responsible?  (Commit to writing as much detail as possible).
                The school building has ample room in the basement to gather students, if necessary.  Classroom teachers will check for attendance.  Special service teachers will support the safe environment of students by being available to assist as needed.

5.  A second call will be received issuing an “all clear” signal unless a specific time frame was given in the first message (1).  The staff member receiving the call should write down the exact message and the time the call was received.
6.  The staff member in charge must immediately be notified and given the written message.

7.  The following staff will be notified that an “all clear” signal has been received:


       WHO

         BY

Joanne Wideman

Central Office


Dave Lincoln

Joanne Wideman

Mr. Lewis

Joanne Wideman


Alonzo Conley

Joanne Wideman


Gwen James

Joanne Wideman


Carmen Torres

Gwen James

Paul Fiduccia

Gwen James
8.  The following staff has been briefed on these procedures and has copies of the document:

Dave Lincoln, Mr. Lewis, Gwen James, Alonzo Conley, Carmen Torres, Paul Fiduccia, and the full faculty and staff.
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Responsibilities and Communication Assignments
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Ferro (ELL)


(floater to all


tables)





Prusak (T - Z)





Leone (F – L)





Graham (M – S)





AnnMarie Gala			Pat Prusak			Erika Gullo			


Jocelyn Mack			Dave Lincoln			Chuck Staszewski		


Anna Ferro			Paul Fiduccia			Liz Garcia			


Carrie Gilroy			Diane Graham			Georgeann Rossi			


Willie Howard			Diane Leone			Deb Rath			


Jeff Mazzota			Angela Sheridan			Gwen James				


Lynn Parks			Eric Williamson			Linda Perlet			


Phil LaPietra			Jessica Cortina			Frank Valente			


Diana LoVullo			Sharon Silvio			Georgia Owens				


Kim Duerr			Kelli Briggs			Laurie Curtis			


Tara Cole			Christine Herne			Joanne Wideman			


Susana Perez			Janelle Moucha			Sue DeFabbia			


Dan Schuler			Jamie Nunes					


John Bunce			Steve Cassano						


Ida Vazquez-Valle											


							


									


										





Torres (A-E)











3rd Floor (Jay)


CAFÉ


CTL – M. Munoz


D. LoVullo


K. Duerr


C. Staszewski





3rd Floor (Smith)


CAFÉ


CTL – D. Rath


D. Kendrick


J. Moucha


J. Mazzota








2nd Floor (Jay)


LIBRARY


CTL – Fiduccia


A. Simcick


E. Williamson








2nd Floor (Smith)


LIBRARY


CTL – P, Prusak


J. Bunce


T. Bumphis


I. Vazquez-Valle








1st Floor (Jay)


GYM


CTL – Kash


 A. Ferro


J. Cortina





 





1st Floor (Smith)


GYM


CTL – S. Cassano


D. Schuman


E. Gullo


S. DeFabbia





Respond Team Designees (RTD)


Meet with CTL to disseminate information to


adults assigned on their floor/continuous monitoring of 


classrooms.  RTDs report to location as directed over PA 





Command Center


Wideman/Lincoln


Principal’s Office/PA








Command Team Leaders (CTL)


LaPietra, Fiduccia, Lewis


Munoz, Rath, Kash


Report to Main Office and


Share Directions with RTD














